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Admission and matriculation order

of Aalen University

as of 30 June 2011

Reading version as of 21 January 2013 

On the basis of Sec. 8 para 5 and Sec. 63 para 2 of the Landeshochschulgesetz in Baden-Württemberg (LHG - State University Law) in the version of 1 January 2005 (Journal of Laws p. 1), last amended by article 14 of the law of 17 December 2009, the senate of Aalen University has approved of the following statute on 29 June 2011. The rector has approved of this statute by order dated 30 June 2011.

The senate of Aalen University has approved of the amendment to the admission and matriculation order on 16 January 2013. The rector has approved of this statute by order dated 21 January 2013.
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Sec. 1 General 

(1) This statute applies to all Bachelor programmes preparing for the first Master's certificate. The provisions of the special admission statutes apply to the postgraduate programmes.

(2) 
The admission (matriculation) as a student constitutes the membership of Aalen University.

(3) 
Studies with limited admission require a distinct admission procedure before enrolment ​(Sec. 60 para 1 LHG). The number of places is announced every year by the Ministry of Science’s Order on the Allocation of Admission Numbers in the Advanced Technical Colleges (Zulassungs¬zahlen​verordnung-FH - ZZVO-FH). The selection of candidates in the admission procedure is regulated by a separate statute of the university.

(4) Admission is possible

1. for a single programme (Sec. 30 para 1 LHG),

2. for a specific time (usually two semesters) for foreign students​ who​ intend to study in the university during a specific segment of their studies ​(Sec. 60 para 1 LHG),

3. for a parallel study, in special cases (Sec. 60 para 2 No. 4 in conjunction with Sec. 60 para 4 LHG). 

(5) 
The Zulassungs¬zahlenverordnung regulates the entry to the study in the summer or winter semester.

Sec. 2 Admission application

(6) For studies with limited admission, the application for admission shall be submitted using the on-line procedure of Aalen University or the form provided by the university


- no later than 15 January for the summer semester (foreclosure),


- no later than 15 July for the winter semester (foreclosure),

(7) The following documents shall be made available to the candidate until the application deadline:

a) At the application deadline, the candidate must present a certificate of a general higher education entrance qualification (Hochschulzugangsberechtigung – HZB), a relevant subject entrance qualification, a technical college qualification or a foreign university entrance qualification which has been recognised by the competent public authority as being equivalent. If the required grade or entrance qualification was not correctly stated, the admission may be revoked before matriculation.

b) The university may demand that, for individual programmes or undergraduate majors, the candidates shall fill additional questionnaires to record the selection criteria. These questionnaires shall be submitted to Aalen University before the deadlines stated in the on-line or printed admission application.

(8) The following notarised documents shall be presented to Aalen University, if necessary, before the application deadline (15 July or 15 January):

a) Evidence if any professional training, occupation, practical activity or extracurricular achievements. 
b) The university may require that the original documents underlying the admission procedure shall be submitted upon admission.

(9) The following documents shall be submitted to Aalen University until the end of the matriculation term stated in the admission notification:

a) The notarised certificate of a general higher education entrance qualification, a relevant subject entrance qualification, a technical college qualification or a foreign university entrance qualification which has been recognised by the competent public authority as being equivalent
c) The acceptance segment of the admission application or other notification of acceptance

d) The signed matriculation application with matriculation statement,

e) for candidates under age: the consent declaration of the legal guardians,

f) Orientation test (e.g., www.was-studiere-ich, www.borakel, www.explorix, or other), candidates of teaching programmes have to pass a teacher orientation test (e. g., www.bw-cct.de/10.php).
(10) The following documents shall be presented to Aalen University before the end of the matriculation term:
b) Communication of the health insurance data,

c) Passport photo,

(11) Aalen or the admission office of Aalen University may request further documents within proper deadlines. Documents shall be requested from the candidate in writing via the university’s on-line portal. 

a) If no certificate of a general higher education entrance qualification, a relevant subject entrance qualification, a technical college qualification or a foreign university entrance qualification which has been recognised by the competent public authority as being equivalent is available, an application is yet permissible if the candidate is attending to the final year of a school preparing for study or a corresponding second or third chance educational institution. In these cases, the candidate shall declare to probably receive the entrance qualification in the year of the requested admission. Evidence shall be produced by providing the latest semi-annual report. Definitive evidence of the entrance qualification shall be supplied before the deadline stated in the admission notification.
b) A certificate of practical training (internship) or a creditable completed professional training shall be presented for programmes requiring previous internship according to the study and examination order. The certificate​ may for good cause be submitted upon enrolment. The programmes shall regulate further details​ according to the applying study and examination order.
c) A statement on whether any previous admission to the proposed programme or a programme of essentially identical content has been invalidated because the candidate had finally failed an examination in this programme (Sec. 60 para 2 No. 2 LHG).

d) A statement on whether any previous admission to the proposed programme or a programme of essentially identical content has been invalidated because the candidate had failed an examination at the required time (Sec. 60 para 2 No. 2 in conjunction with. Sec. 34 para 2 and 3 LHG). 

e) A statement on whether the candidate is engaged in an official, employment or educational position, is in any other way professionally active or has been admitted or applied to be admitted to another programme. In these cases the candidate shall additionally provide evidence that unrestricted commission to the study is possible (Sec. 60 para 2 No. 4 LHG).

f) For any parallel study, evidence of previous achievements and whether the parallel studies will be completed within the regular term (Sec. 60 para 2 No. 4 LHG).

g) In case of a transition between studies at the third or a higher semester, written evidence of an internal consultation referring to the intended studies (Sec. 60 para 2 No. 5 LHG). The target programme require new admission.

h) For any transition from another university, a certificate of the former institution(s) for the terms and programmes to identify the number of advanced semesters and evidence of the passed examinations that shall be credited for the target programme; for identical or comparable programmes: a certificate of any existing examination claims. The evidence may for good cause be presented upon enrolment.

i) A certificate of any accomplished military or civil service, two years or more of development service, voluntary social year, voluntary ecological year or care of a child under age or a relative in need of care.
j) Evidence of a vocational degree or other occupation times.
k) For a second study, a notarised copy of the diploma or bachelor's certificate and the diploma or Bachelor's document of the first study at a German institution and a detailed justification of the reasons why a second study should be started.

l) If extraordinary hardship is given, corresponding evidence and detailed justification.

m) Other evidence shall be presented according to any applying selection statutes.

(12) Foreign and stateless candidates who are not legally equated to Germans need in addition to the evidence stated in para 2:

a) The certificate of the foreign preparatory course for the advanced technical colleges of the federal state of Baden-Württemberg, Constance, concerning the recognition of certificates stating the average grade; this does not apply to candidates possessing a German university entrance qualification. The certificate of the foreign preparatory course may be renounced if a comparable certificate from the International Office of Aalen University is available.

b) A notarised copy of the graduation certificate from the home country or a German university entrance qualification. If the upper secondary school certificate is not written in German, a notarised German translation is usually required.

c) A certificate of German language skills, provided by the ‘German Language Test for the University Entrance (Deutsche Sprachprüfung für den Hochschulzugang - DSH)’ with a result of DSH-2 or DSH-3 or higher, the ‘Test of German as a foreign language (Test Deutsch als Fremdsprache - TestDaF)’, provided that the result has an average level of TDN 4 and TDN 3 or higher in all four parts of the exam, or the ‘Central ​ Upper Graduate Test’ of the Goethe Institute (Zentrale Ober¬stufenprüfung ZOP).  

d) Deviating from para 3 No. 3, the following provisions apply to foreign and stateless exchange students of Aalen University’s partner institutions who are admitted under reservation acc. to Sec. 1 para 5 No. 2:

1. Exchange students who decide to acquire a degree while studying at Aalen University must prove their German language skills. These students shall be admitted under reservation until a German language skills certificate has been submitted. Evidence shall be produced within no more than five semesters and no later than the final thesis has been submitted.

2. Exchange students taking part in a double degree programme on account of an arrangement between Aalen University and their native institution may be exempted from the German language test unless the programme on which the arrangement is based provides otherwise.    

Sec. 3 Matriculation

(13) Admitted candidates must apply for enrolment in writing before the deadline stated in the admission notification (foreclosure); the application may be submitted to the university or personally delivered to the admission office during the opening times. An admitted university applicant may be represented by a person authorised in writing for the purposes of matriculation.  

(14) The following shall be submitted for enrolment:


1. the filled enrolment application,

2. a passport photograph,

3. an insurance certificate issued by the responsible health insurance scheme or the exemption certificate of the legal health insurance scheme (Sec. 60 para 5 No. 2 LHG in conjunction with. Sec. 254 clause 3 SGB V),

4. evidence of the student union and other fees or remunerations which are due in connection with the study having been paid (Sec. 60 para 5 No. 2 LHG),
5. for candidates who have studied at other institutions: a certificate of deregistration from the institutions visited, stating the number of semesters,  
6. for foreign candidates from outside the EU or sta​teless candidates, evidence of a German or EU residence permit entitling to admission to a university or at least not explicitly excluding admission (Sec. 60 para 5 No. 4 LHG).

(15) The matriculation shall be made official by issuing the smart card. Unless otherwise stated, the matriculation shall become effective at the beginning of the respective term. 

(16) The matriculation constitutes a right of access to the library of Aalen University and the computer centre of Aalen University in accordance with the respective applying administrative and/or usage order, unless the student rejects the reasons of this right of access in writing. The consent to using these services may be revoked any time by written notification to the Faculty of Admission and the central student's services.
Sec. 4 Continued studies
(17) If the student wants to continue the studies in the following semester (return), the student shall report back within the back period for admission. The return applies as properly submitted if existing obligations to the responsible health insurance scheme (Sec. 254 SGB V) are met and the fees and any remunerations due in connection with the continued studies have been paid (Sec. 62 para 2 No. 3 LHG). To confirm this, the student may print out the matriculation certificates for the current semester after proper return (on-line procedure). 

(18) The back period for admission to the following semester shall be publicly announced to all university members in the preceding semester.

Sec. 5 Deregistration
(19) The student’s membership in the institution expires upon deregistration. Deregistration may occur at the student’s request or officially (Sec. 62 para 1 LHG). The application can be made any time.

(20) The deregistration will usually become effective at the end of the term in which it is submitted. Good cause may allow to deregister with immediate effect (Sec. 62 para 4 LHG). 

(21) Students shall be officially deregistered after the certificate of passing the final examination has been handed over, however, no later than one month after passing the final examination. (Sec. 62 para 2 LHG)

(22) Students may be officially deregistered if they have not reregistered acc. to Sec. 4 para 1 of this statute nor applied for leave of absence. This applies in particular if the student fails to pay before the set deadline.

(23) The granting of certificates of the deregistration and the issuing of the certificate assume that of the student has paid all fees and remunerations related to the study (Sec. 62 para 5 LHG).

Sec. 6 Guest students, highly gifted students and working persons

(24) Anyone who demonstrates adequate education may be admitted on request to participate in individual lectures, provided that there is sufficient capacity. Guest students shall not be admitted to examinations. Achievements produced by a guest student shall not be recognised within the scope of a programme (Sec. 64 para 1 LHG). 

(25) Admission as a guest student assumes that a guest student's fee is paid (Sec. 14 LHG). The fee is stated in the university’s statute.

(26) Any admission for guest students is granted for one semester.

(27) Pupils who are specially gifted according to the concerted judgment of school and university may be entitled to take part in lectures, to acquire study and examination achievements and corresponding Credit Points and to complete individual units. Their acquired achievements shall be recognised upon admission to a later study, assuming equivalence. (Sec. 64 para 2 LHG)

(28) Access for working persons emerges from Sec. 59 and 89 LHG.

Sec. 7 Obligatory information

(29) The Registrar’s Office shall be informed at once about any loss of the student's identity card or the smart card. Re-issuing shall be requested from the Registrar’s Office.

(30) Any changes of personal data, esp. of name and address, shall be told to the university immediately using the on-line functions of Aalen University (on-line tools); if the electronic function is not available, the Registrar’s Office shall be informally informed in writing. Changing a name or the nationality require official proof.

Sec. 8 Extensions

Any persons who miss the application deadlines intended in this statute for reasons outside their control may on request receive an extension. The reasons shall be stated in writing. The provisions of the Verwaltungsgerichts¬ordnung (VwGO - Administrative Court Procedures Code) apply to foreclosure deadlines.

Sec. 9 Fees 

Fees related to the studies emerge from the Landesgebührengesetz (State Fee Law), the Landeshochschulgebührengesetz (State University Fee Law) and the university’s own fee statutes.

Sec. 10 Entry into force
This statute shall become effective on the day after its public announcement. ​ At the same time, the admission and matriculation order as of 26 January 2006 shall expire.

Aalen, 21 January 2013
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