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Instruction for ordering/borrowing books during the Lockdown 
(library is closed) 
 
 
Procedure 
 

1. Choose a browser of your choice and open the homepage of the library. 
2. Click on „Web-catalouge“ 

 

 
3. Search for the book you need. 

 
4. Please click on Location to see if there are any copies available for order. 
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5. Now click on the title of the copy to open the detail display. 

 
6. You can order the book now by clicking on Request/Hold. 

 

 
 
 

7. Type in your Login data: 
For students, the ID number is the matriculation number with three leading zeros 
(e.g.: 00012345).  
Default password is your date of birth: dd.mm.yyyy – please choose a new 
password after the first login 

 
8. If you would like to receive a mail as soon as the book is ready for pick up, select 

"yes" for notification. 
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9. Now a library staff will get the book from the shelf and and borrow it to your library 
account. 
As soon as the book is ready for pick up, you will receive an e-mail. In the mail 
you will then also find our current pickup times. 

 


