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Intern: Recruiting Operations DACH 

SAP’s vision is to help the world run better and improve people’s lives.As  the cloud company 

powered by SAP HANA®, SAP is a market leader in enterprise application software, helping  
companies of all sizes and industries run better. SAP empowers people and organizations to work 

together more efficiently and use business insight more effectively. SAP applications and services 
enable our customers to operate profitably, adapt continuously, and grow sustainably.At SAP, we  
believe in the power of collaboration and empower our employees to perform at their best in an 

environment that encourages free and open expression of ideas. You’ll work alongside creative  
thinkers who share your interests, while turning big ideas into reality for our customers. With 
innovative job training, mentors to help you grow, and the flexibility to balance your work and  

personal life, you’ll be able to get more out of your career. It’s no wonder that some of the sharpest 
minds from around the world are working for a company that is consistently recognized as a global 
top employer. 

Now it’s your turn to take the next step and help make the world Run Simple. 

PURPOSE AND OBJECTIVES 

Our team, Recruiting Operations DACH is responsible for a smooth end-to-end hiring process by 

providing relevant services as well as for administrative support of the recruiting activities within 

German speaking countries (Germany, Austria and Switzerland). 

 

Excellence in providing high quality service to both internal and external clients as well as  

exceptionally high level of customer satisfaction are the main goals of Global Recruiting Operations  

which are driven by our passionate, multicultural and result oriented team on the daily basis.  

EXPECTATIONS AND TASKS 

For our passionate Recruiting Operations DACH team, we are looking for a highly motivated, self -

starter who is confident in working in a virtual environment to join us in January/February 2020 for 

a 6-month internship based in Prague. During your internship, you will be supporting our DACH 

recruiters with all activities along the hiring cycle to ensure a smooth end-to-end recruiting process 

and will therefore be closely collaborating with other HR teams (e.g. Data Management, Local HR, 

HR BPs).  

In detail, you will be responsible for the following tasks: 

• Maintain and publish job postings using both internal and external sourcing channels 

• Screen and pre-select potential candidates 

• Consult and proactively communicate with hiring managers, their teams and candidates 

regarding inquiries related to the recruiting process 

• Prepare posting waivers and Works Council hearings 

• Take part in on-going HR Recruiting Operations projects working closely with colleagues 

across the globe 

What we offer: 

Cross-functional learning opportunities (Job shadowing) in other areas of HR (e.g. Data 

Management, Organizational Management) 

Gain first international work experience in one of the best run global companies in a highly dynamic  

and fast growing industry of IT worldwide 

EDUCATION AND QUALIFICATIONS / SKILLS AND COMPETENCIES 

You are a currently enrolled student at a university or a university of applied sciences:  

• Studying preferably in the field of Business Administration, HR or (Business) Psychology  

• Havin the following computer skills: Advanced knowledge of MS Office (Word, Excel, 

Outlook and PowerPoint) 

• With profound language skills in German and English – both written and spoken 

• Besides that, you are a team player with an independent working style who is confident 

in working in a virtual team. Additionally, you can work on multiple tasks and have  

excellent communication and strong organizational skills. 

• Preferably you are having previous experience in HR / Recruiting (e.g. through 

internships / working student positions) 

Then YOU are the right candidate for this position. We are looking forward to your application and  

getting to know you. 

Your set of application documents should contain a cover letter, a resume in table form, school 

leaving certificates, certificate of enrollment, current university transcript of records, copies of any 

academic degrees already earned, and if available, references from former employers (including  

internships). Please describe as well your experience and skills in foreign languages and computer 

programs / programming languages. 

#SAPGROCareers   

#Internship #Praktikum #Prague #Prag #HR #Humanresources #HR #Personal #Personalwesen 

WHAT YOU GET FROM US  

Success is what you make it. At SAP, we help you make it your own. 

A career at SAP can open many doors for you. If you’re searching for a company that’s dedicated 

to your ideas and individual growth, recognizes you for your unique contributions, fills you with a 

strong sense of purpose, and provides a fun, flexible and inclusive work environment – apply 

now.. 

SAP'S DIVERSITY COMMITMENT 

To harness the power of innovation, SAP invests in the development of its diverse employees. We 

aspire to leverage the qualities and appreciate the unique competencies that each person brings 

to the company.SAP is committed to the principles of Equal Employment Opportunity and to 

      

LOCATION 

Walldorf 

      

WORK AREA 

Human Resources 

      

EXPECTED TRAVEL 

0 - 10% 

      

CAREER STATUS 

Student 

     

EMPLOYMENT TYPE 

Limited Full Time 

      

CONTACT 

Recruiting Hotline: +49 6227 7-48599 

      

ADITIONAL INFORMATION 

 

      

REQUISITION ID 

235533 
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providing reasonable accommodations to applicants with physical and/or mental disabilities. If you 

are in need of accommodation or special assistance to navigate our website or to complete your 

application, please send an e-mail with your request to Recruiting Operations Team (Americas: 

Careers.NorthAmerica@sap.com or Careers.LatinAmerica@sap.com, APJ: 

Careers.APJ@sap.com, EMEA: Careers@sap.com).Successful candidates might be required to 

undergo a background verification with an external vendor. 
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